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	To be filled-in by the Security Department at Luka Koper, d.d.
                     .….……  x  personal access permit with photo  ……………..      

                      …….… x  annual access permit for vehicle    ……………..

   ..….… vehicles x……… months – permit for vehicle …..……….months.

Extension / Replacement    OTHER: ____________________________




Mail to: dovolilnice@luka-kp.si (for longer period, access permit with photo)            

Office hours:              Monday, Wednesday                      9:00 – 11:00 and 12:00 – 14:00

                                              Friday                                     9:00 – 11:00 



EXTENSION OF ACCESS PERMIT
              FOR TRUCK DRIVER ENETERING THE PORT OF KOPER AREA
FILL-IN THIS FORM BY COMPUTER, BY USING CAPITAL LETTERS
	Company name:
	

	Business address:
	
	Tax No.:
	

	Contact person from the applicant company:
	
	Tel/GSM:
	

	
	
	E-mail:
	

	Person in charge of the applicant company:
	
	Tel/GSM:
	

	Purpose of entry to the port: 

(Purpose, reason, work description) 

	1. Before the issue of access permit (pass), the applicant and each of its sub-contractors have to execute and sign with Luka Koper d.d. a written “Agreement on common measures to ensure health and safety at work” (Article 39 of the Health and Safety at Work Act, Official Gazette of the RS, no. 43/11). 

2. Applicant’s statement: With my signature, I confirm that the persons stated in this application (request) have been informed about the rules of Luka Koper d.d. regulating health and safety at work, the environmental protection, the rules on internal order and the instructions stated herein. I explicitly declare that the information stated herein is true and accurate. I, the applicant, am aware that personal data are kept and processed in the Luka Koper d.d. database for reasons stated under point 3 below.  

3. Privacy statement: The controller of personal data is the company Luka Koper d.d., represented by its management board, which collects personal data based on the Regulation (EC) 725/2004 of the European Parliament and of the of Council of 31 March 2004 on enhancing ship and port facility security, the Decree on implementation of protective measures in ports and on board ships (Official Gazette of the RS, no. 64/04, 41/07 and 68/12) and the Safety Plan of Luka Koper d.d. which sets forth the requirements for the protection/security of the port Luka Koper d.d. and requires that access permits (passes) with personal data are used for the purpose of identifying persons and vehicles entering the protected area. The company Luka Koper d.d. also keeps a record of all entries to the protected area. 

4. Luka Koper d.d. processes, protects and keeps the collected personal data in line with the valid legislation in the sphere of personal data protection, the company’s Rules on Personal Data Protection and based on other company’s acts. Luka Koper d.d. shall not disclose the personal data to unauthorised third parties, except to those who prove their right to personal data access based on final court injunction  or administrative decision or resolution, or are entitled to access the data based on their authorisations and mandate. 

5. Each person interested in obtainining the right for inspection or correction of personal data or a person who requires additional information regarding the processing and protection of personal data shall refer to the data protection officer available at the e-mail address varstvo.podatkov@luka-koper.si or at the address: Luka Koper, d.d., Vojkovo nabrežje 38, 6501 Koper. A complain concerning the personal data processing can be filed with the information commissioner of the Republic of Slovenia. 

6. After the termination of the driver’s employment, the applicant shall withdraw the driver’s permit (pass) and shall return it to us for destruction.


	Date: 
	Company stamp:
	Signature of responsible person:




	Application received / Processed by
To be filled-in by the Security Department at Luka Koper, d.d.
	Application approved          YES   /   NO


	Approved 
	

	Approved by VZE
	


Company name: __________________________________________________
Attachment No.:          /                        
	 Access permits are to be issued for the period
(date,  maximum by the end of the current year )

	From
	Until



We confirm that the following persons will perform services in the name and for the account of our company:
	DRIVER'S SURNAME AND NAME
(Insert surnames in ALPHABETICAL order)
(insert new rows if necessary!)


	BIRTH DATE
	No. Of DOCUMENT
VD – driving license
	PLACE WHERE  DOCUMENT WAS ISSUED
(indicate the city where the document was issued)


	NATIONALITY
	EMPLOYEE

(OTHER STATUS

- Subcontractor, Individual Entrepreneur, Limited Liability Company, Sub-Contract)
	AREA OF CIRCULATION
(The permit-holder will circulate at the terminal(s): indicate precisely the terminals where the permit-holder will circulate)

	EXTENSION OF PERMITS

	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


In case of change of vehicle (buy/sell of vehicle) during the current year, please provide the following information:
	TRACTOR/TRUCK    or
TRAILER
(indicate)
	In case of change of vehicle (buy/sell of vehicle) during the current year, please provide the following information:
	Stamp and signature
    (of the applicant)

	
	New registration plate number
	Old registration plate number
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


